ST: EXG-01

ArLaBaMA DEPARTMENT OF REVENUE 123
SALES AND Usk Tax DIVISION
P.O. Box 327710 * Montgomery, AL 36132-7710

Application For
Sales and Use Tax Certificate of Exemption

FOR GOVERNMENT ENTITY PROJECT
This Certificate of Exemption will be limited to purchases which qualify for an exemption of
sales and use taxes pursuant to Rule No. 810-6-3-77

PROJECT INFORMATION:
PROJECT NAME PROJECT OWHER'S FEIN (EXEMPT ENTITY)

STREET ADDRESS OF PROJECT (CITY AND COUNTY INCLUDED) oIy ZIP COUNTY

APPLICANT'S INFORMATIOMN:
RELATION: (CHOOSE ONE}

D Government Entity D General Contractor D Subcontractor

APPLICANT'S LEGAL NAME FEIN
DA CONSUMERS USE TAX ACCOUNT NUMBER
MAILING ADDRESS: STREET oy STATE ZIP COUNTY
CONTACT PERSON BUSIMESS TELEPHONE NUMBER
({ )
EMAIL ADDRESS
PROJECT START DATE PROJECT END DATE
WILL THE APPLICANT HAVE ANY SUBCONTRACTORS ON THIS JOB? MAKME OF PARTY TO THE CONTRACT

D Yes |:| Mo If yes, please attach list.

JOB DESCRIPTION

WILL ANY POLLUTION CONTROL EXEMPTION BE APPLICABLE? ESTIMATED POLLUTION CONTROL COST

LJves o 5

TOTAL PROJECT BID AMOUNT LABOR COST MATERIAL COST

[APPLICANT'S PORTION OF PROJECT) [APPLICANT'S PORTION OF PROJECT) [APPLICANT'S PORTION OF PROJECT)
B ] ]

REVENUE DEPARTMENT USE ONLY
PENDING DOCUMENTATION £ INFORMATION:

[J ecL [Oser [ conract/ntPrror - [ Los [] Project Dates / Breakdown of Costs

Contact Dates: Received Date:

Forwarded for Denial:
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FROJECT NAME

PROJECT OWMNER'S FEIN (EXEMPT ENTITY)

FORM OF OWHNERSHIP:

[] individuat [_] Partnersnip [_] Corporation [_] Mutti member LLC [_] Single member LLC  [_] Government Entity

If applicant is a corporation, a copy of the certified certificate of incorporation, amended cerificate of incorporation, certificate of
authority, or articles of incorporation should be attached. If the applicant is a limited liability company or a limited liability partnership,

a copy of the certified articles of organization should be attached.

OWHERSHIP INFORMATION:

Corporations — give name, title, home address, and Social Security Number of each officer.
Partnerships — give name, home address, Social Security Number or FEIN of each pariner.
Sole Proprietorships — give name, home address, Social Security Mumber of owner.

LLC — give name, home address, and Social Security Mumber or FEIN of each member.
LLP — give name, home address, and Social Security Number or FEIN of each partner.

NAME {PLEASE PRINT)

SIGHNATURE

TITLE

PENDING OTHER:

D Government Entity

Contact Dates:

REVENUE DEPARTMENT USE ONLY

|:| General Contractor |:| Mot on LOS

Received Date:

Examiner's Remarks

Forwarded for Denial:

Examiner

Date
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Instructions For Preparation of Form ST: EXC-01
Sales and Use Tax Certificate of Exemption for Government Entity Project

NOTE: Exemption Certificates will be issued as of the project start date or the received date of the application. If, upon
receipt of the application, the project has already commenced, the certificate will be issued as of the received date of the
application. Any purchases made prior to the issuance of a certificate will not be exempt.

In order to expedite the processing of your application, please include the fnl.lowing documentation when submitting your
application:

Exempt Entity:
1. Signed Application
2. Copy of Executed /Signed Contract, Letter of Intent, Notice of Award, and [or Notice to Proceed

General Contractor:

- Signed Application

. Copy of Executed /Signed Contract, Letter of Intent, Notice of Award, and [/ or Notice to Proceed
. List of Subcontractors

. Alabama Board of General Contractor’s License

. State / County Business License (usually obtained through county probate office)

e G P e

Subcontractor:

1. Signed Application

2. Alabama Board of General Contractor’s License

3. State/County Business License (usually obtained through county probate office)
4. List of Subcontractors (if any)

General contractors and subcontractors:
¢ Any additions and/or deletions to the list of subcontractors working on a project must be submitted to the
Department within 30 days of eccurrence.
* If an extension is needed for a project, please contact the Department of Revenue at the address, number, or email
listed below. Extension requests should be submitted no more than 30 days after expiration date.
* Subcontractors Project Start Date should be the date they will begin working on the project and ordering materials

THERE IS5 A FILING REQUIREMENT IF YOUR APPLICATION IS5 APPROVED. The return will be filed
through the Consumer’s Use Tax account. Please see the following page for detailed instructions and general
information regarding the reporting requirements.

The application and required documentation may be mailed, faxed, or emailed to the following:
Fax: (334) 353-7867
Email: S5TContractorsExempt@revenue alabama gov

Mailing Address: ATTN: Contractor’s Exemption
Alabama Department of Revenue
Sales & Use Tax Division
Foom 4303
PO Box 327710
Montgomery, AL 36132-7710



General Information and Instructions Regarding the
Reporting Requirements for Contractors Awarded an Exemption Certificate

A contractor’s exemption certificate for a Government Entity project is needed in order to pu:dmse materials tax exempt
for the qualified project. Once the exemption certificate has been applied for and awarded, there is a menthly filing
requirement to report the purchases that have been made for each exempt project. The Consumer’s Use (CINU) tax account
is used to report the tax-exempt purchases made with each certificate for each exempt project for each month.

The consumer’s use tax return must be filed for each of the months covered by the exemption certificate. (For example, if
the certificate’s effective date is June 29, 2014 and the expected completion date is October 1, 2014, a consumer’s use tax
return must be filed for each of the following months: June, July, August, September, and October.) A return MUST be filed
each month to report the monthly purchases. Therefore, all active exemption certificates must be included on the monthly
report even if the monthly purchases for a specific project was $0.

If a CNU tax account is not already open under the tnxpaye.rfbusiness name, one will automatically be assigned at the time
the exemption certificate is generated. Electronic filing is required through the Department’s online filing system, My
Alabama Taxes (MAT). A letter containing the online filing information will be mailed to the address on file within a few
days after the new CINU tax account has been assigned. This letter will contain all the information needed to create your
online flli.ng account in MAT. For questions relating to setting up the account on www.myalabamataxes.alabama.gov,
please contact Business Registration at 334-242-1554 or the Sales Tax Division at 1-566-376-6531.

Once the MAT account is set up, please log in and file the monthly CNU tax return. There is a table located at the bottom
left hand corner labeled “Contractor’'s Exemption for Government Construction Projects.” All three fields in the table are
required to be completed: exemption number, project number, and total amount of purchases for that specific project for
the month.

***Please do not use lines 1 through 9 of the return for reporting exempt project information. Leave these lines blank unless
taxable purchases were made outside of the state of Alabama that need to be reported and tax remitted. (Lines 1 through
9 do not have anything to do with the exemption reporting requirements).

When the certificate expires (upon the project’s completion) and the CNU tax account is no longer needed, please contact
the Business Registration Unit at 334-242-1564 and close the CINU tax account. Please be advised that if there are multiple
government entity projects open, the consumer’s use tax account should remain open until the last project completion
date. For example, if Project EXCO0ABCD ends in June of 2014 but Project EXCO0EFGH ends January of 2015, the CNU tax
account must remain open until the end of January 2015. A return for Project EXCO0EFGH must be filed all the way
through January 2015.

If the applicant already has a CNU tax account and it is currently set up online, please use this account to report exempt
project purchases Iﬂ'u'ough www.myalabamataxes.alabama.gov using the instructions provided above. The return may
then be filed as usual

***All Consumer’s Use Tax returns are due on the 20th of the month following the month in which purchases were made
(ie., the return for the month of June is due July 20th, etc. There are 20 days to file the return before it is deemed late.)

***An}f penalty waiver requests may be directed to the Sales and Use Tax Division at 1-566-376-6531. Only one waiver per
18 month period is allowed.



